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started 


Welcome to Getting Started, a 
resource guide full of ideas that will 
help you plan activities for Canada 


Career Week. 


This permanent edition of 
Getting Started highlights the 
very best of previous issues, 
including articles on publicity, 
media relations, career fairs 
and cooperative education. 


It also features suggestions from 
employment counsellors, teachers 
and local volunteers who have 
found imaginative ways to cele- 
brate Career Week, and have 
developed strategies for reaching 
particular groups of youth, such as 
those at risk of dropping out. 


Since good ideas never go out of 
date, we hope you can use this 
guide every year. So keep Getting 
Started on your bookshelf, and 
refer to it every time you need 
Career Week information or 
inspiration! 
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CANADA 
nu arm CAREER 


OF NOVEMBER ON WE > K 
YOUR CALENDAR = IT’S 


Canada Career Week is coordinated by Employment and Immigration 
Canada (EIC), and is a vast, community-based effort. It involves Canada 
Employment Centres, provincial Ministries of Education, schools, and 
businesses in all parts of the country. 

It's an opportunity for educators and private-sector organizations to work 
Jabodemarketneed NN ee Gracin 
Canada Career Week began in the 1970s, thanks to the Canadian 
Guidance and Counselling Association, and the former University and 
College Placement Association. 

Over the years, Career Week has become an important event for youth in 
fairs, students are encouraged to plan for their future - an activity they can 
begin during Career Week and continue throughout the year, and throughout 
their lives. 

The federal government has long been providing resource materials to 
Career Week organizers, but became more involved in 1986, when EIC's 
regional office in Newfoundland suggested that more communities might 
participate if Career Week were coordinated at the national level, in close 
collaboration with the provinces and territories. 

This approach has worked well. Today, more than 1,500 communities 


participate in Canada Career Week. 
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CHARTING A COURSE FOR THE 


Future 


The goal of Canada Career Week 
is to involve communities in helping 
young people make wise decisions 
about their future. 


What does that future hold? A mix 
of exciting opportunities and some 
tough realities. 


On one hand, young Canadians 
can choose from more than 15,000 
occupations, and a wealth of innov- 
ative educational programs that will 
equip them with the necessary 
knowledge and work skills. 


On the other hand, the labour 
market has become increasingly 
complex. World competition, tech- 
nological advances and our aging 
population are placing new 
demands on Canada's future 
labour force. 


Today's youth must have more 
education and skills than any 
generation before them. Most new 
jobs require a high school diploma. 
Many demand more than 17 years 
of education and training. To 
compete, students will need a 

firm foundation rooted in maths, 
languages and sciences. 


At the same time, three out of every 
ten Canadian students do not make 
it to high school graduation. In 

some northern and isolated commu- 
nities, the dropout rate is even high- 
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er. Those who quit school have the 
least chance at well-paying and 
personally satisfying jobs, and are 
several times more likely to be laid 
off in tough times. 


To confront such realities, it has 
become increasingly important 

to reinforce the links between 
education and future employment. 


Canada Career Week brings these 
two worlds together. Students find 
out about job trends, pursue their 
career interests, talk to role models 
and learn more about the value of 
an education. Organizers work at 
the local level, choosing activities 
tailored to the young people they 
want to reach. 


Businesses and the media in each 
community continue to play a vital 
role. They enjoy participating in 
events that not only foster goodwill, 
but also help to build a dynamic 
workforce for Canada’s future. 


Parents become involved by touring 
career fair exhibits with their chil- 
dren, listening to their dreams and 
helping them to set goals. 


The ones to benefit most are 
Canada’s youth. Career Week is 
their opportunity to set the course 
for their future. 


Getting Started is your 
invitation to make it all hap- 
pen in your community. 
Good luck! 


WITH Z 
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Career Week may be a long way 
off, but now’s the time to get the 
creative juices flowing. If you have 
favourite annual events — terrific. 

If you're looking for something new, 
why not borrow great ideas from 
others? Here are some suggestions 
from Career Week organizers 
across the country. 


GET YOUR MESSAGE ON MILK 
CARTONS 


Use your imagination and the sup- 
port of local businesses to find 
creative ways to advertise. 


For example, a committe in the 
B.C.-Yukon Region once asked 
well-known rock musicians to 
endorse Canada Career Week. 


The same team asked a milk 
producer to print a special message 
on milk cartons. 


Other great places for free promo- 
tional messages include flyers, 
bulletin boards, hotel signs, pizza 
boxes and shopping bags. 


One year, a committee in 
Newfoundland advertised Canada 
Career Week on placemats that 
were distributed free to local restau- 
rants. To produce the placemats, 
the committee enlisted the help of 
students enrolled in a desktop pub- 
lishing program at the community 
college. 


TTLE INGENUITY, 
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A MYSTERY 
QUIZ 


oster, essay and photo contests 

have long been popular Career 
Week events. More recently, a few 
committees have discovered how 
easy it is to plan a mystery contest. 


Write clues about a mystery person 
or career, and ask a local radio 
station to announce one clue every- 
day during Career Week. 


Or, ask a local school to feature 
clues on the daily announcements. 
The York Student Career Centre in 
Toronto did this. They devised clues 
about four prominent Canadians. 


Students had to identify the individu- 


als, and name the subjects and extra- 


curricular activities that led to their 
SUCCESS. 


Similarly, Career Week organizers in 
Edmonton once ran a contest in the 
Edmonton Journal. Each day, the 
newspaper published clues about a 
mystery occupation. The winner, who 
correctly identified the mystery job, 
took home a mountain bike. 


Use contests to attract attention 

to Canada Career Week, and to 
promote your other activities. Add a 
promotional tag at the end of each 
day’s clue: “This is Canada Career 
Week across Canada. The highlight 
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of the week in our town will be a 
career fair at the community centre 
this Friday and Saturday. 

Bring a friend, and meet people 
representing 50 different profes- 
sions. See you there.” 


GIVE STUDENTS “CAREER BUNDLES” 


What's a career bundle? It's everything about careers 
that you can stuff into a manila envelope — brochures, 
articles, newsletters, pins, posters and other incentives. 
You might call it a package of inspiration. 


This idea comes from John Kensett, coordinator of stu- 
dent services at Lake of Two Mountains High School, 
40 kilometres west of Montreal. As a guidance counsel- 
lor, he has received vast amounts of career-related 
information over the years. He never throws it out. In 
fact, several years ago he began sorting the information 
and distributing it to graduating students. 


He usually gives his individually addressed packages at 
Christmas, but they can just as easily be distributed 
during Canada Career Week. 


Mr. Kensett concedes that his office is always full of 
boxes, the only downside of this relatively easy and 
cost-efficient way of reaching students. 
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 ORGANIZE 
A JOB-SHADOWING PROGRAM 


Make job-shadowing days the high- 
light of Canada Career Week. 


Job-shadowing certainly paid off for 
Rachelle Chevrette, a student who 
participated in a Welland, Ontario 
program. After spending a day 
with the Canadian Coast Guard, 
she knew she had discovered her 
future career. 


To plan job-shadowing days, 
arrange as many interesting place- 
ments as you can. How about occu- 
pations like piano tuner, financial 
consultant, software designer, 
fundraiser, commercial artist or 
ultrasound technician? 


Interest women in non-traditional 
fields, and don't forget about 
opportunities in small businesses. 


Finally, make the most of the activity 
by asking students to share their 
experiences in a session at the end 
of Canada Career Week. This way, 
everyone learns a little more about 
various occupations. 


Not every student will enjoy their 
day, but "a negative experience 
may be every bit as beneficial," 
says guidance counsellor John 
Coady of Sydney Mines, Nova 
Scotia. He asks students to com- 
plete a questionnaire and provide 
personal observations about 

their day. 
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A“ DREAM JOB LOTTERY” 


Combine two ideas — career days 
and contests — and you have a 
dream job lottery. 


Every student who attends a Canada 
Career Week event completes a 
ballot on which they include their 
choices of dream professions. The 
winner of the lottery spends a day 

in their dream job. 


It's up to you to arrange the place- 
ment. With that in mind, ask stu- 
dents to write down a number of 
choices, or provide a list of dream 
jobs for which you have already 
secured placements. 


While hopes of spending a day as 
a Hollywood movie star might be 
out of reach, most dreams can be 
fulfilled with the help of local 
employers. They're usually glad to 
participate, and often the media 
will profile the student's career day. 


Here are some of the dream jobs 
arranged by a creative committee 
in Saanich, British Columbia: oper- 
ator of the Empress Hotel, air traffic 
controller, television news reporter, 
and manager of the Victoria 
Symphony Orchestra. 


SUA RSE 
A CAREER CLUB 


Canada Career Week is the perfect 
opportunity. Members of career 
clubs meet regularly throughout the 
year to discuss their career plans 
and to organize special events for 


A 


their school. Often students have 
the most creative ideas of all. 


"Young people need to be more 
aware of their skills, of the labour 
market and of job search techniques. 
That's what a career club is all 
about," says guidance counsellor 
Charles Yorke, formally of Cabot 
High School in Neil's Harbour, 


Nova Scotia. 


ORGANIZE 
A SKILLATHALON 


What's a skillathalon? It's a school 
gym full of students, teachers and 
representatives from business and 
industry having a lot of fun — an 


annual event at Cabot High 
School. 


The students visit booths set up 4 
around the gym, trying their hand at. 
three-minute tasks needed for various 
professions. Teachers and people ‘id ; 
from the community create the tasks. 
For example, the shop teacher sets 
ae 
up a simple wood-binding task to 
measure a student's carpentry skills. 
Math problems test a student's 
accounting ability. Grammar 
questions reveal whether a student 
is prepared for a career in editing. 
Some tasks measure judgement and 
cooperation, critical skills to any job. 


In the end, students learn more D 
about their abilities and interests, — 
and can see the benefit of what — 
they are learning in school. 
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Help students make wise career choices by giving them 
the information they need. One of the most creative 
ways to help them identify their interests and talents is to 
create a career path map. 


One year, CEC staff in Vernon, British Columbia devel- 
oped a career path map, and published it as a four- 
page newspaper supplement. 


The map served as a hands-on advertisement for Vernon's career fair. It 
caught the attention of young people, and invited them to follow up on their 
interests at the fair. 


CEC staff were able to interest enough local businesses: in sponsoring the 
map that the project was funded entirely by private enterprise. 


A public forum is sure to be a colourful event. Pick a challenging topic, 
invite interesting guests and arrange for media coverage. 


The CEC in Corner Brook, Newfoundland held such a forum as a way of 
promoting the "Stay-In-School" theme during their Canada Career Week. 
__ They put together a panel of former dropouts, social workers, a youth 
strategist and a high-profile moderator. 


_ Before an audience, panelists discussed the importance of a diploma in a 
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_ student's search for work; they talked about why students quit and proposed 
ways of encouraging them. The televised forum reached viewers throughout 


western Newfoundland. 


Hold 


a scholarship draw 


Attract students to a career fair 

by holding a scholarship draw. 
Publicize it in advance, and make 
the draw open to any student who 
attends the fair. 


Organizers in Edmonton used this 
idea to attract more than 4,500 
grade nine students to their career 
fair. 


Funds for the scholarships, worth 
$1,000 each, came from the career 
fair exhibit fees of eight post- 
secondary schools. 


Unlike most scholarships, the 
competition had nothing to do with 
academic achievement or perfor- 
mance. Winners were chosen 
through a random draw. Students 
could claim their prize from a trust 
fund once they were enrolled in a 
postsecondary program. 


Get into the spirit! 


Invite everyone in your office or 
school to dress up in costumes 
representing various occupations. 
Play career-related tunes during 
the week, and make it a fun 
experience. 


That's what CEC staff did in 
Stephenville, Newfoundland. They 
held theme dress-up days, and 
made cassette tapes of songs like 
"Nine to Five," "Down in the Silver 
Mines," and "Jack Was Every Inch 
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a Sailor" to play as background 
music during Career Week. 


Says coordinator Brian House, 

“We started our plans early and 
decided we were really going to 
make a splash.” And they did. With 
plenty of media attention, everyone 
in Stephenville knew it was Canada 
Career Week. 


PUBLICITY 


WITH 


Your committee has planned every- 
thing down to the last detail: you 
have organized terrific activities, 
sent out the invitations, and your 
displays are ready. There's only 
one piece of the puzzle missing: 


publicity! 
ORGANIZE A PUBLICITY BLITZ 


An easy way to spread the word is 
to hang posters in store windows 
and on bulletin boards. Don't miss 
the grocery stores, schools and 
recreation centres. Include event 
information and a telephone num- 
ber to call for more information. 


EIC's regional offices can develop 
promotional materials for their 
Canada Employment Centres. 


Some EIC regional offices distribute 
publicity kits to their Canada 
Employment Centres. A typical kit 
includes a generic press release, a 
feature article for the local newspa- 
per, speaking notes, a public ser- 
vice announcement, camera-ready 
advertisements and a mayor's 
proclamation to officially launch 


Canada Career Week. 


Says a regional coordinator in 
Newfoundland, “We supply our 
CECs with all sorts of ideas and 
materials. They can use them, 
modify them or leave them out 
altogether. They can pick and 
choose depending on their 
planned events.” 


HOLD AN OPEN HOUSE 


One of the main goals of Canada 
Career Week is to introduce people 
to the places where they can go for 
career information and support. 
Pick an evening or a Saturday, and 
open the doors to your employment 
centre or guidance office. Extend 
an invitation to everyone, update 
your bulletin boards with Career 
Week information, and don't forget 
the coffee and doughnuts. 


ASK YOUR LOCAL LIBRARY TO 
PAY TRIBUTE TO CANADA 
CAREER WEEK 


Most libraries have display tables 
where they feature books with a 
common theme. Work with the 
librarian to select career-related 
books from the library's collection, 
and supply Canada Career Week 
materials for the backdrop. 


INVITE LOCAL CELEBRITIES 


Local athletes and entertainment 
personalities always draw a 
crowd. Send them a personal 
letter, inviting them to attend 
your activities. 


Pa 
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ASK YOUR MAYOR TO DECLARE 
A CITY-WIDE CANADA CAREER 
WEEK 


Meet with the mayor in advance to 
explain your plans for Canada 
Career Week. Write a declaration 
for the mayor to read at your 
official launch, and make sure the 
press is there to cover it! 
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One of the best ways to attract media attention is to create unique events 
they won't want to miss! Reporters love a good story, and just might contact 


you first. 


Still, it's important to have a "media strategy" in place to ensure that your 
Canada Career Week activities receive the best possible exposure. 


Begin by creating a media list. Include: 
e the names of newspapers, radio and T.V. stations; 
e their addresses, phone and fax numbers; and 


° people to contact. 


Use this list to distribute press releases and public service announcements 
shortly before Canada Career Week. 


Invite reporters to attend Career Week activities, and arrange interviews for 
them. Create "photo opportunities" for camera crews and photographers 
by showing them interesting exhibits, and introducing them to participants. 


Write 


a Press 
Release 


Announce your plans in a press 
release. Here's a formula to try. 


Begin with today's date. Standard 
press releases use this format: 
"For Immediate Release: 

[date], [year]." 


Then write a simple headline to 
catch the reader's attention. 


In the first paragraph, highlight 
your activities. 


If possible, include a quote from an 
organizer or community leader, 
emphasizing the importance of 
Career Week, or explaining why 
you chose your particular event. 


Then provide general Career Week 
information, including this year's 


theme. 


The rest of the press release should 


give key information on local activi- 


ties, the "who, what, when, where, 
why and how" of the story. 


Conclude with contact names, their 
roles, and their telephone numbers. 
These people are the ones 
reporters will call for more informa- 
tion and quotes. 
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General Guidelines 


Type the press release, double- 
spaced, on your letterhead. 


Try to keep it to one page, 
maximum two pages. 


Be clear and concise. 


Indicate whom to contact for 
more information. 


Proofread your press release, 
and ask others to check it for 
spelling and grammatical 
errors. 


Above all, be accurate. Check 
and double-check the facts. 
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SAMPLE PRESS RELEASE 


FOR IMMEDIATE RELEASE - - [date], [year] 


[your town/organization] Celebrates Canada 
Career Week 


[your town/organization] will join more than 1,500 com- 
munities across the country to celebrate Canada Career 
Week, [dates]. Local activities include [list highlights]. 


[sample quote:] "Canada Career Week has Pai 
important event for our community," says [n aniz- 


j 


eek dedicated to he ping 
or their future, and make 


er or community leader 
young people and ot 
wise career decisions." 


da Care 
nationally by 
tion from the provinces and territories 
ocal organizations. 


This year's theme is | 
_ rate on this year's th 


[Give imp 


times and locations. 


À information, please contact: 


[name] a 
[organization and/or file] 


[telephone number] 


y / 
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— 0 SAMPLE PSA 
Ce > Public CONTACT: [your name] DATE: [date of issue] 
D 

a 


[your telephone] 


Service PSA TIME: 60 seconds RELEASE: [dates to air] 


NR Sai atl ANNCR: This is Canada Career Week. 

Radio and television stations can 

help promote non-profit events by Canada Career Week is an annual event, celebrated 
providing free air time for Public in more than 1,500 communities across the country. 
Service / nnouncements (PSAs). 


The focus of the week is to provide Canadians, especially 
young people, with career information. 


in [name of your town], people of all ages are 
escribe the activity]. 


e information, please call [name] at 
telephone number]. 


À PICK A GOOD DATE 
How to. Make @ career | 
x Select a day during Canada Career 
ae Week in early November. 
ae a If this week conflicts with other major 
é events or mid-term exams, you might 
a have to hold your career fair just 


is À before or after Career Week. 
Career fairs have becom’ MAKE YOUR CAREER FAIR 


"community-wide events, with THE BEST EVER SELECT A SUITABLE LOCATION 
A people ang geule Get organized. Choose a site that is welcoming, 
exploring a variety of Choose an event coordinator and comfortable and, if possible, acces- 
occupations under one roof - assign tasks. Enlist the support of sible to people with special needs. 
all in an afternoon. CEC counsellors, educators, local It should be in a convenient 

businesses and organizations. location, large enough to 
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accommodate a large crowd. 
Popular locations include communi- 
ty centres, hockey arenas, schools, 
shopping centres, hotels, even old 
airline hangars. 


Reserve the facility and rental 
equipment well in advance, and 
confirm your reservations a few 
weeks before the career fair. 


PLAN THE RIGHT MIX OF 
OCCUPATIONS 


When making a list of potential 
exhibitors, plan an interesting 
selection of careers drawn from a 
number of sectors: small business, 
large corporations, the public ser- 
vice, and non-profit organizations. 
Include local entrepreneurs and 
highlight the major industries in 
your region. 


TAKE CARE OF THE DETAILS 


After you have chosen the careers 
to be represented, begin calling 
people. Do this several months 
ahead of time so that participants 
will have enough time to plan their 
exhibits. 


Many of the people you call will 
say "yes;" exhibitors are potential 
employers who are interested in 
meeting future employees. 


Send them a letter that contains all 
the details (including the place, 
time and date), then telephone 
exhibitors one day before the fair 
as a reminder, and to answer any 
questions. — 


By 


At the event, greet exhibitors when 
they arrive. Have volunteers on 
hand to help them set up. 


SEND EXHIBITORS A FLOOR PLAN 
AND A LIST OF FACILITIES IN 
ADVANCE 


They'll appreciate knowing how 
much space they'll have for their 
exhibit, the facilities that are avail- 
able (audio-visual equipment, elec- 
trical outlets, backdrops, tables and 
chairs), and the locations of doors, 
washrooms and the cafeteria. 


DEVOTE TIME AND ENERGY TO 
PUBLICITY 


Don't allow your career fair to 
come and go without fanfare. 
Make sure the entire community 
knows about it. Experienced career 
fair organizers have come up with 
imaginative ways to attract large 
crowds. Here are some 
suggestions: 

e Invite radio stations to 
broadcast "live" from your 
career fair. 

e Send public service announce- 
ments and press releases to the 
media. 

¢ Ask local television stations to 
air career-related videos like 
"Zoptions," and provide the 


ize) 


television host with information 
on Canada Career Week and 
your fair. 

e Invite creative writing or music 
students to compose a song to 
promote the fair on the radio. 

¢ Challenge local schools to see 
which one can send the most 
students to the career fair. The 
prize could be a dance spon- 
sored by a local radio station. 

e = Attract adults' attention to the 
career fair with a notice in the 
local newspaper's career section. 

e Post notices at the Canada 
Employment Centre and around 
town. 

¢ Do all that you can to make your 
career fair an informative and 
fun event; one that people will 
not want to miss. 


MAKE THE MOST OF YOUR 
CAREER FAIR, BEFORE AND AFTER 
THE EVENT 


Participants will derive more benefit 
from an afternoon at a career fair if 
they have reviewed career-planning 
materials beforehand, and have 
prepared questions for employers. 


Afterwards, follow-up activities can 
include group discussions and presen- 
tations. Ask participants to develop a 
personalized "career path map," 
based on what they learned 

at the fair. 


Distribute questionnaires to partici- 

pants and exhibitors. Then sit down 
with your committe to evaluate the 
comments — they could be useful in 

planning next year's fair. 


Ms 
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SHOW YOUR APPRECIATION TO 
EXHIBITORS 


Send out thank-you letters to 
participants, and publish a letter 
of appreciation in the local 
newspaper. 


CREATE A WINNING EXHIBIT 


Career fair exhibits can be more 
than a table of brochures. They can 
be inviting, colourful, creative, 
eye-catching. 


Think back to some of the career 
fairs, conferences and similar events 
that you've attended. Which 
exhibits stood out from the rest? 
Give some thought to what made 
them memorable. 


First, they were inviting. A welcom- 
ing atmosphere and enthusiastic, 
well-informed staff go a long way. 


Second, they caught your attention. 
It might have been the crowd at 
the booth, the vibrant colours, the 
imaginative backdrop, or possibly 
the subject itself. Often the best 
displays cost very little to assemble. 


Where do you begin? Think of 
interesting ways to demonstrate 

the theme of your booth. A kinder- 
garten teacher might cover a back- 
drop with children's artwork, while 
an architect could decorate a booth 
with old blueprints and pictures of 
buildings. 


At a Canada Employment Centre 
exhibit you might include the 


interactive computer program, 
"Choices." Or try something 
different — one creative CEC team 
ran a game show at their booth, 
based on the old T.V. favourite 
"What's My Line?" 


Keep in mind that people enjoy 
interactive or "hands-on" displays. 
Here's what some creative 
exhibitors have tried: 


° a butcher brought along 
his afternoon's work of 
deboning a turkey; 


e a hairdresser captivated 
an audience by giving 
"new looks" to volunteers; 


° a baker showed the finer 
techniques of decorating 
a cake; 


e _a doctor demonstrated an 
electrocardiogram 
machine; and 


¢ a bricklayer built a wall at 
his exhibit, giving visitors a 
chance to spread mortar 
with a trowel. 


These ideas appeal to the senses. 
Visitors to the booth can watch an 


activity or try it. People also like to 


hear or taste things. At a recent 
trade fair in France, a Canadian 


exhibit set the mood with a cassette 


of nature sounds from Canada. 
Passersby were invited to taste 
maple syrup. 


Finally, free hand-outs always 
attract people. Large companies 


Tl 


distribute items like posters and 
shopping bags, but giveaways can 
be quite inexpensive. For example, 
a geologist can give away rock 
samples. Or a stock broker can 
distribute a one-page flyer with tips 
on how to read the stock exchange 
tables. | 


Free items work in three ways. They 
inevitably draw people to the 
booth. They give visitors something 
to take home as a reminder of the 
exhibit. And, items identitied by a 
name or logo advertise the organi- 
zation or company. 
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ME TEND THE INVITATION TO @@QDUITS 


M°: and more adults are 
attending career fairs. 
In fact, one third of the 30,000 
visitors to a recent Manitoba 
Career Symposium were adults. 


They came because they were look- 


ing for a new beginning; some had 
been laid off, some were re-enter- 
ing the workforce, and others were 
thinking about changing jobs. 


Manitoba's fair, which featured 
300 different occupations, suggest 
ed some new directions: 


MOTIVATING 


Youth can ee 


Young people who need the greatest 


encouragement are often the most 
difficult to reach. 


“At our booth, truck drivers and 
laid-off meat cutters were asking 
questions about careers in nursing," 
said a representative from the 
Manitoba Association of Registered 
Nurses. 


In Sturgeon Falls, Ontario, partici- 
pants in the CEC's Career Planning 
for Women Course went to the 
career fair together. One woman 
told us the career fair gave her 
"the boost she needed" to re-enter 
the workforce. She also said 


When planning Canada Career Week, remember the students outside the 
mainstream. Include activities for them. You can help by introducing them 
to role models, helping them build self - esteem, and involving them in 


programs that provide direction. 


The following are three strategies to motivate students who are thinking 
about dropping out, for whatever reason. The first two strategies were 
developed by CEC employment counsellors (one a former dropout), and 


the third comes from a teacher. 
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the fair helped some of her older 
friends realize that they could start 
a career at any age. 


Organizers in Windsor, Ontario 
were surprised by the number of 
adults who attended their career 
fair. They hope to interest more 
adults in the future, and will 
encourage exhibitors to come 
prepared with materials suitable for 
a broader audience. 


One Step at A TIME 


Years ago, Hugh McAlear quit high 
school. Today, as a counsellor with 
the Canada Employment Centre in 
Cornwall, Ontario, he spends most 
of his time motivating young people 
who are potential high school 
dropouts. 


“| was an honours student and 
didn't have to write a final exam 
all through high school; | just 
didn't want to be there,” says 
Mr. McAlear. He can certainly 
identify with those who don't like 
school. 


But after apprenticing as a 
draftsperson and working at his 


trade for ten years, Mr. McAlear 
went back to finish high school. He 
then went on to college. Later he 
joined the Association of 
Architectural Technologists of 
Ontario and earned a Bachelor 

of Science degree. 


He achieved these goals while 
being told by many that he couldn't 
do it. “It always bothered me that 
people who said ‘you'll never finish 
high school' could turn out to be 
right,” he says. 


Today, Mr. McAlear leads work- 
shops for youth at risk of dropping 
out. In a presentation he created 
himself, he helps students explore 
their strengths and potential, and 
tells them about the realities of 
earning a living. 


Here are the highlights of his 


presentation. 


° Start with all the things you 
can do. Write a story about 
yourself and your abilities. 
Include everything you can do 
and have done - as a paid 
employee, as a volunteer, 
and for recreation. 


e It helps to find a mentor. 
A mentor is someone to turn to 
for support. 


° Break the habit of saying 
“| should have” or “I wish | 
would have”. Instead, ask 
yourself, “what is my goal 
today?” 


Ask your mentor or a friend to help 
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you meet your goals. That might 
mean encouraging you to stay at 
home and study for a test instead of 
going out. 


¢ If you want the good things in 
life, you have to work hard for 
them. Choose short-term pain 
for long-term gain. 


e What are your expectations? 
Do you expect to do the sort of 
work you want, where and 
when you want, and earn as 
much money as you want? 


Ask adults you know if they've had 
all four “wants” at once. 

It's important to dream and set 
goals, but we have to adjust our 
dreams to reality. 


e To succeed, you need enthusi- 
asm, drive and motivation. 
If you fall off the wagon, get 
back on. Take school, work 
and relationships one step at 
a time, one day at a time. 


° Give yourself time. Look for 
someone you admire and can 
talk to, and find out all the 
steps they took to get where 
they are. Even if you're 
33 years old by the time you 
get your diploma, at least 
you'll be 33 with it, instead of 
without it. 


° Think of this day, this hour, this 
minute, and ask yourself: 
“What can | do to make things 
better for myself?” Don't let 
your friends pull you away 
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from your plans to study and 
work hard. 


In addition to discussions and exer- 
cises, Mr. McAlear shows videos 
that are appropriate to the group. 
He recommends the following pro- 
ductions: “Here Today, Where 
Tomorrow?” about making it 
through hard times; “The Future's in 
Your Hands,” about apprenticeship; 
and “More than Just a Job,” a 
video about non-traditional 
occupations for women. 


CHARTING Lire's REALITIES 


A second strategy for motivating at- 
risk youth comes from Susan Amos, 
a CEC employment counsellor in 
Moncton, New Brunswick. 


After introducing her one-hour 
session with the video "Zoptions," 
she takes the students through the 
following exercises. 


Together, they develop a job chart 
on the blackboard. The chart lists 
three categories: 


MAL jobs that require less than 
high school; 

[2} jobs that require a high 
school diploma; 
and 

[3} jobs those that demand 
training or education beyond 


high school. 
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Vr 
“| ask students to think of three or 


four jobs for each category, and by 
the time we're done, we can see 
that most jobs in the first category 
are parttime, and usually pay only 
minimum wage,” she explains. 


Then, students are asked to pretend 
they're out on their own, support 
ing themselves on a monthly bud- 
get. They write expenses such as 


rent, food, transportation and enter- 


tainment on the board. 


The lesson hits home when students 
compare these expenses with per- 
hour salaries that Ms. Amos has 
added to the job chart. 


“It's a real eye-opener for them,” 
she says. “High school used to be 
considered an accomplishment, 
now it's just a minimum, the foun- 
dation for further training. The 
bottom line of my presentation is 
to stay in school — stay as long as 
you can.” 


This strategy works equally well 
with young people who are 
already doing well. “For them it's 
a re-enforcement,” explains 

Ms. Amos. 


YEAR-ROUND ENCOURAGEMENT 


Year-round encouragement - that's 
how teacher Enrica Vani reaches 
students who need direction. 


She teaches a small group of stu- 
dents at Joliette High School, an 
English-speaking school in a rural 
area northeast of Montreal. Ms. 
Vani describes it as a “very small, 
inner-city kind of country school.” 


“A lot of my students would have 
dropped out. They think they can't 
learn. In fact, some have real prob- 
lems.” 


As part of a two-year program, the 
students have two three-week job 
placements in the spring of their 
first year. In their second year, they 
spend three days on the job, two 
days in the classroom. 


Ms. Vani teaches her students the 
skills they will need to find a job, 
including basic math and science, 
languages, and job-search tech- 
niques. She stresses that it's not the 
program itself, but her approach 
that's most important. 


“Students need a teacher who is 
willing to listen, or they won't trust 
you, “she explains. “It's a one-day- 
ata-time situation. There are days 
when you can teach a subject, and 
days when you have to deal with a 
person's problem.” 


Ms. Vani uses fundraising projects 
to teach students responsibility and 
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the importance of setting goals. 


The class also helps those in need 
in the community. One year they 
raised money for a children's hospi- 
tal; put together food baskets, and 
made a quilt for a woman with 
cancer. Ms. Vani takes photos of 
these achievements. “A couple of 
months later when they're down, | 
say, 'remember when we 


did this?” 


Ms. Vani's approach gives kids 
who have been put down all their 
life a sense of accomplishment. 
“They learn that they actually have 
a voice,” she says. 
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[o-operative One of the Best 


Career-planning Tools 
Available to Youth 


Éducation 


Co-operative education has become the fastest-growing 


educational program in Canadian high schools. Each year, 


more than 125,000 students participate in a co-op program. 


Some will be up at dawn in Cape 
Breton, working alongside the 
fishermen/women. Some will join 
the busy tourist trade in Whistler, 
B.C. Others will make their way to 
office jobs on Bay Street. 


Co-operative education takes 
students out of the classroom and 
into the working world. Through 
shorHterm placements in local 
businesses and organizations, 
students explore occupations, clarify 
their career objectives, and acquire 
work references and experience. 


A co-op program also offers oppor- 
tunities for personal growth. Most 
placements come with new chal- 
lenges and responsibilities. 


Students generally follow an indi- 
vidualized course of study, which is 
monitored by a teacher and super- 
vised by an employer. 


When Canadian schools first intro- 
duced co-operative education into 
their curriculum several years ago, 
programs catered to a limited num- 
ber of students, pursuing specific 
areas of study like business and 
accounting. 


Today's programs offer something 
for everyone, including gifted stu- 
dents, teen parents, and students 
with special needs. There are co-op 
programs to introduce young 
women to non-traditional careers; 
programs that develop entrepre- 
neurial and marketing skills; and 
others that offer placements in 
developing countries. Co-operative 
education has become one of the 
best career-planning tools available 
to youth. 


Remember to promote co-op pro- 


grams during Canada Career 
Week. Include a co-op exhibit at 
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your career fair, and ask students 
who have participated in a local 
program to share their experiences 
with others. 


The National Co-operative 
Education Centre can provide you 
with further information and promo- 
tional items to use during Canada 
Career Week. The Centre can also 
put you in touch with the co-opera- 
tive education association in your 
province or territory. 


FOR MORE INFORMATION, 
PLEASE CONTACT: 


The National Co-operative 
Education Centre 

295 Fennell Avenue West 

Hamilton, Ontario L9C 5R7 

Phone: (416) 575-2351 

Fax: (416) 575-2202 
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Native 


Communities 
nap 
Canada Career Week 


Native youth live in a world some- 
what different from that of other 
young Canadians. Their communi- 
ties are shaped by distinct social 
and economic influences, and cul- 
tural values. 


For this reason, career planning 


programs for Native high school stu- 


dents have to tie in with both their 
own traditions and their everyday 


reality. 


Today Native communities are in 
the midst of exciting changes. They 


are planning the road to self-govern- 


ment and self-reliance, based on 
their own traditions and culture. 
Native high school students will 
have a share in these develop- 
ments, and their Career Weeks 
should provide the opportunity for 
them to plan their future in the work 
world as part of their community. 
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€» Consult with community 
leaders. Show that achieving their 
community goals depends on the 
talents, skills and leadership of their 
own people. Involve Native elders, 
chiefs and community leaders as 
consultants and participants in both 
planning and carrying out events. 


To plan a Career Week 
for Native youth: 


By 
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® Show the variety of possible 
careers. Plan activities showing that 
Native people belong to the whole 
range of occupations that run pro- 
grams on the reserves for the Band 
and Tribal Council governments. For 
instance, reserves need managers, 
program administrators, health 
workers, forestry and agriculture 
specialists, teachers, engineers 

and architects. 


> Point out options in the 
public service. As well as explain- 
ing the Band and Tribal Council 
government and its services, there 
can be presentations on the role 
and activities of the Department of 
Indian Affairs, Employment and 
Immigration Canada, Medical 
Services Branch, and provincial 
agencies in the life of Native com- 
munities. Stress that Native people 
are employed by these and other 
public service agencies. 


@® Show the opportunities in 
business. Involve managers and 
workers from businesses on the 
reserve and from nearby municipali- 
ties. Show both the skills and com- 
mercial sides of the traditional 
Native occupations of trapping, 
hunting, fishing and craftwork. 


® Alert school principals to 
Native youth's needs. Since most 
Native high school students are 
enrolled in provincial schools, it is 
important that these schools take the 
special career opportunities avail- 
able to Native people into account 
when planning career weeks. 
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How fo Interest 
Students in Science and 
Technology Careers 


As the foundation of our future, 
Canada's youth deserve the 
opportunity to 
unlock the doors of 
science and tech- 
nology, and experi- 
ence the challenges 
that these fields have to offer. 


WHY NOT HELP OPEN SOME OF 
THESE DOORS DURING CANADA 
CAREER WEEK? 


® Inspire students with an 
exhibit on Canadian inventions. 


«2» Invite an engineer or researcher 
into the classroom. 


>» Runa contest that invites stu- 
dents to name as many Canadian 
scientists as they can. Ask businesses 
to donate fun, science-related prizes. 


@ Set up a display on the 
value of computer literacy in the 
workplace. 


æ Offer special workshops for 
students with an interest and apti- 
tude in the maths and sciences. Talk 
about careers in growth sectors like 
telecommunications, biotechnology 
and software design. 


© Organize a field trip to a 
university laboratory, software com- 
pany, or engineering firm. 


@ Collect facts and figures about 
employment trends and display them 
in a prominent place. 


æ Work with students to produce 
a video on careers in science and 
technology. Ask a student video 
crew to profile local professionals, 
and then air the production on a 
local community cable station. 


æ Learn more about projects 
sponsored by Science Culture 
Canada and, if possible, incorpo- 
rate them into your program. 

There are a number of good youth- 
oriented science videos and publica- 
tions now in circulation. 


ao Encourage students to attend 

National Science and Technology 
Week activities in your community. 
This event, held every October, is 

geared to youth. 
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For information and 
promotional materials, 
please contact: 


Public Awareness Campaign 
on Science and Technology 

Industry, Science and 
Technology Canada 

West Tower, 8th Floor 

235 Queen Street Ss 

Ottawa, Ontario ZO, 4 

KIA OHS o 


Funding Projects for bright Young Minds 


The federal government's Science Culture Canada program funds projects 
that bring the excitement and potential of science to Canadians, especially 


young people. 


Some of the imaginative projects to receive funding in the past include: 
Owl and Chickadee magazines, Dr. Zed books, The Backyard Acid Rain 
Kit, science camps, films, clubs, workshops and travelling exhibits. 


Competitions for funds are held twice a year, with application deadlines on 
October 15 and April 15. Demand is high; only 30 percent of applicants 
have received funding in recent years. Non-government experts in science 
and technology review the applications and recommend recipients. 


For more information on Science Culture Canada, 
please contact: 


Science Culture Canada 

Supply and Services Canada 
Place du Portage, Phase Ill, 12C1 
Hull, Quebec K1A OS5 

Phone: (819) 956-1772 
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Behind every 
successful 
Career Week, 
there's a great 
team 


Workin 


Involving as many partners as you 
can makes good sense. 


What are the tangible 

benefits? Teamwork allows 

you to: 

e share expertise and ideas; 

° pool resources (for publicity, 
hall rental and equipment 


costs}; 


e share responsibility for a 
coordinated media plan; 


e share your workload; 


rogerner 
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avoid duplication of effort; 
¢ and reach a wider audience. 


To teachers planning an event for 
their school, teamwork means get- 
ting the support of other staff mem- 
bers, administrators, students and 
parents. 


"Staging an event requires a com- 
mitment from the entire school, not 
just a small 
group of 
individuals," 
says Gilles 
Fournier, a 
career day 
organizer at 
Polyvalente 
Saint-Jérôme 
in Quebec. 
"School 
administra- 
tors have to 
believe in the 
project and support your efforts." 


If you are aiming for a community- 
wide event, your team will have to 
capture the interest of other schools, 
businesses, local organizations and 
the media. 


Bringing all of these sectors togeth- 
er is how a committee in the 
Ottawa region managed to stage 
its first Careers-in-Focus Month. 

The first groups to cooperate were 
the region's five school boards. 
"We learned that it's easier to enlist 
the participation of colleges and 
the business community if we 
approach them as a unified 


18 


group," explained one school 
board representative. 
P 


Working together is just as 
important at Employment and 
Immigration Canada (EIC), where 
our Career Week team consists of 
staff at headquarters, regional 
offices and a vast network of 
Canada Employment Centres. 


EIC's national and regional offices 
provide direction and resources, 
while staff at Canada Employment 
Centres take the lead in organizing 
local activities. 


"Canada Career Week gives us the 
opportunity to bring our resources 
together, to focus on our cus- 
tomers," explains a coordinator 
from Manitoba. 


You've got ideas, you've got a team, now how do you make Career Week happen? 


Planning. Organization. Commitment to detail. 


000000000000 00000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000e 


To begin, talk to people who have organized Canada Career Week in the past. They can offer 


great ideas, based on their experience. (That's how we compiled the suggestions in this bookl). 


SHHSSHSSSHSHSHSHSHSHSHHSSHSHSHHSHHHHHSHHSHHSHSHSHHSHSHHHSHSHSHSHSHHHHSHSHHSHHHHHHHSHSHHHOHSHHOHHSHHHHHSHHHOSHSHHHSHHHHHSHHHHHHSHHHSSHHHHSHOHSHEHHSHHHHHHOHEOSEHTOHHOOEEEEE 


Get organized early. Allow enough time to accomplish all your goals. 


At your first committee meeting, make a list of key responsibilities. For example, tasks might 
include: overall coordination; the budget; publicity; event-planning; finding sponsors; media rela- 
tions; keeping in touch with participants; and working with 


the schools. 


Appoint a coordinator to be responsible for each major 


task, and ask coordinators to Or A NING assemble their own groups of 
volunteers. p> N 
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To keep the lines of communication open during the months and weeks leading up to Career 


Week, hold regular meetings. 


000000000000 0000000000000000000000000000000000000000000000000000000000000000000600000000000000000006000000000000000000000 


Make a Career Week Checklist to chart your progress. On it, list every task that must be complet: 


ed between now and Canada Career Week, and set target dates for each one. 
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SAMPLE CAREER WEEK CHECKLIST 


Months Before 


Form a committee 

Meet with committee to plan budget, goals, activities and publicity 

Select coordinators for major areas of responsibility 

List the tasks to be done and set target dates 

Reserve space and equipment 

Recruit volunteers 

Find sponsors 

Enlist the support of other groups in the community, explain plans for Career Week 
Meet regularly to discuss progress and confirm plans 

Order Canada Career Week materials 

Create a mailing list of previous participants, plus new ones 

Send invitations to people on mailing list 

Follow up with speakers and exhibitors by telephone 

Assemble information packages for participants (personal letter, fein information, floor plan) 
Prepare press kits (press release, backgrounder, photos, articles) 

Arrange publicity (advertising, announcements, posters, contest, mayor's proclamation) 


Wveeks Before 


Zz 
Es 
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Send personal letters and information packages to participants 
Send press kits, invite media to attend 

Be available forifterviews withithe media | | 

Plan for large crowds (stagger hours for visiting groups, recruit PP lunteers to direct traffic in the parking lot) 


Days Before 


i 
LE 


Phone all participants to confirm their attendance 
Decorate facility (banners, balloons; make signs for exhibits, washrooms, exits) 


c= Conducta "dry-run" for problems (double - check equipment, test microphones) 


THE BIG DAY 
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Meet and greet 

Be available to answer questions 
Thank participants 

Bask in success 
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